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Bride and Groom Name:  ____________________Address: _________________________
   Phone and email: ______________________________________________________

      Wedding date:  __________________________________________________________

      Reserved from when to when    ______________________________________________
Time you will arrive to decorate _________ Time ceremony will begin: _____________
No weddings permitted after 6pm, so plan accordingly allowing for clean-up within this time period. Weddings are held between the hours of 11am and 6pm.  Gates will be closed at 6:00pm.  
Seating available for 50 guests.  Keep in mind parking is limited, carpooling is recommended.  A maximum of 50 guests permitted no exceptions (this includes wedding party).  If they use the Secret Garden entrance, they will be directed to the Chapel parking lot via signage we provide.
The Secret Garden will be providing your wedding facility only, and will not be responsible for planning the events of your wedding.  It is up to you to take into consideration details such as; rain and alternative plans; arrival of your wedding supplies, such as flowers and other items.  Discuss delivery times at consult.
Road noise may be heard or occasional echo from a distant shooting range.  With outdoor speakers and music playing, noises are less noticeable.

A non-refundable deposit of $150 is required at time of booking to secure your scheduled date and time.  Dates and times will not be held without a deposit. Any cancellations of date will not receive a refund. 

Renters will be held responsible for any damages to facilities, property contents, or surroundings and must be guaranteed with credit card (MasterCard/VISA/Discover) at time of booking your event. You are responsible for your guests and their actions.  Page 3, Facility Rental Agreement must be completed at time of booking.
Payment in full is required one week prior to your wedding date.   The Secret Garden has the right to cancel this rental agreement at any time, based upon their judgment of planned event.

If you have reserved the Brides Room, keep in mind it is very small and intended for JUST the Bride to get dressed (not the entire wedding party) or guests to visit.    The door into the shop will not be locked and all entry and exit will be from the outside door.  We will not be responsible for any items left in the Brides Room.  You or your wedding party may use the restroom, however you cannot occupy the restroom - it is off limits for dressing and/or wedding preparation!
Leave the Chapel, Gazebo, Courtyard area in the manner you found it upon arrival.  i.e., tables/chairs together, trash picked up and disposed of in trash cans. If petals are used (live or silk) they must be picked up.  It is your responsibility to clean up.  Anything left unattended will incur a fee.  We will remove the trash bags and trash cans.
WORKSHEET:
Please mark next to each item your choice and the amount on the line

Rental Items Available:
Hours chosen & cost


1, 2, 3 hours?


$_____________________

Additional Hours for Setup






$_____________________

Use of Brides Room 


$40.00 



______________________

White Arbor w/silk white roses, 

$75.00



______________________

Carnations, calla lilies, and 

White twinkle lights
Matching garland of silk white roses, 
$20.00



______________________

Carnations, calla lilies for Gazebo

Purple Silk Wisteria garland for Gazebo
$20.00



______________________

White Organza Tooling for Gazebo
$20.00



______________________

Ivory Organza Tooling for Gazebo

$20.00



______________________

White Bows for deck railings

$20.00



______________________

White Pedestals 4 sizes


$12.00/ea.


______________________

        6’ oblong banquet tables 

$10.00/ea.


______________________

        10x20 tent on deck side


$60.00



______________________

        If weather is not optimal


1 dz small shepherds hooks for pathway
$45.00



______________________


With white tooling

       5 additional 38” round tables/4 chairs 
$10.00/ea. Set


______________________

4 small bistro tables deck side available
N/C

       6 38” round tables courtyard available  
N/C


CD player available for music purposes, use of      N/C


Instrumental CD’s available or bring your own
       Ipod Docking Station also available for play list      N/C











Total ________________












+ Tax   _______________











  
- Deposit    ____________









Amount Due _________________________

Required Facility Rental Agreement    
*fill out completely with Credit Card Information*
This agreement is made by and between The Secret Garden of Waynesville, LLC and 
(You) _______________________, on (today’s date) ____________________.

The Secret Garden has the right to cancel this rental agreement at any time, based upon their judgment of planned event.  No event will be permitted more than 50 guests, no exceptions.  
Minimal decorations and changes to the Chapel are permitted.   No tape, nails, tacks on walls or ceiling, no crepe paper or posters permitted.  Discussion during consult advising us of your intentions.  The Secret Garden must know decoration details and approve. No chalk on sidewalk, balloons must be anchored.  If using flower petals they must be picked up after event.

You are renting the entire area including chapel, courtyard, deck, and surrounding area of the Chapel.  Keep in mind that by renting our facility, you are in charge of your guests and their behavior and will be held responsible.  No smoking permitted inside the Chapel in the Woods.

It is understood and agreed upon between the parties that the premises shall be used and occupied for leisure rental purposes for weddings, parties, corporate events, garden club meetings, lunches, and special events and for no other purpose.  

Must have credit card information to guarantee an event: 

You will be held responsible for any damages to facilities, including carpet cleaning, property contents, or surroundings and must be guaranteed with credit card (MasterCard/VISA/
Discover) at time of booking your event.  If damages occur, it will be charged to this credit card on file after inspection of the area after the event.
Charge Card Information: _____________    Exp.  ___________    Code _________
Name on Card:  _____________________   Zip Code: ______________________
DISCLAIMER: (Please read carefully)
The occupants using our facilities; Chapel in the Woods, deck, gazebo overlooking reflecting pond, courtyard, Release and Discharge The Secret Garden of Waynesville, LLC from all actions, causes of actions, claims and demands for, upon or by reason of any damage, loss or personal injury, which may be sustained at any scheduled event.  This release extends and applies to all unknown, unforeseen, unanticipated and unsuspected injuries, damages, loss or liability, and the consequences associated with them.  

Sign:
_________________________________Date:______________________












4107 E. St. Rt. 73 Waynesville OH


513/897-5505








